PERSONALLY OPERATED

VEHICLE (POV) UNLOADING
INFORMATION

Shepard Exposition Services has the responsibility of receiving and handling all the
exhibit materials and empty crates that come in via over the road carriers. It is Shepard'’s
responsibility to manage the docks and schedule vehicles for the smooth and efficient
move-in and move out of the exhibition. Shepard will not be responsible for any materials
they do not handle.

to unload/load in the designated POV and will not be allowed access to the dock
ramp area after checking in at the spaces to self unload/load. Vehicles like
marshaling yard. shown at the left will be unloaded by dock
~/ ALLOWED POVs INCLUDE: personnel and not by exhibitors. NOT
. Passenger Automobile ALLQWED IN TH!E DOCK AREA:
o X Trailers of any kind

- MiniVan X No Step Van/Box Truck

SUV

. X Full Size Vans
O O - Pick-up Truck

The types of vehicles shown to the left The types of vehicles shown to the left
are considered POVs and will be allowed are considered rental trucks and trailers
(o) (o)

Exhibitors may not operate or utilize

any type of powered and mechanical
equipment. See examples to the left of
equipment that can and cannot be used.

v/ ALLOWED:
- Hand Carried Boxes
Please refer to the Labor Rules

and Regulations page for

additional information and NOT ALLOWED:
. . X 2-wheel or 4-wheel Hand Carts
guidelines. X Pallet Jacks
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CARTLOAD SERVICE

International Converting Exhibition and Conference F157670124
Orange County Convention Center | Orlando, FL
January 9 - 11, 2024

Cartload Service provides service to exhibitors arriving in personally
owned vehicles (POVs) and have small hand-carried items that
need to be delivered to and from the dock/booth location.
Exhibitors may not utilize mechanical or powered equipment to
unload their items.

Cartload Service includes: Labor Hours
Straight Time (ST): Monday - Friday | 8:00AM - 5:00PM
Includes: Overtime (OT): Monday - Friday | 5:00PM - 8:00AM. All hours Saturday and
- One laborer sunday .
Double Time (DT): Holidays
« Onecart Holidays: NY Day, M.L. King Day, Memorial Day, Independence Day, Labor
. One trip (per rate listed below) Day, Thanksgiving Day, Day after Thanksgiving, Christmas Eve, Christmas.
Please remember: cobE ITEM jror RATE ToTAL
If you arrive with a truck, van, trailer, or truck with trailer 35151 | DocktoBooth ST $178.00
filled with exhibit material you will not qualify for this 3552 | BoothtoDockST $17800
service and will be redirected. 35153 | DocktoBooth OT $24700
No personal trucks (one (1) ton & over), no rental trucks, 35154 | Boothto DockOT $24700
trailers, or bobtails will be unloaded through cartload
service.

- All items must fit on flat bed cart (approximately 3' x 4'
in size) and weigh less than 200 pounds. If items are
designated by Shepard personnel to be too large or
too heavy, materials will be billed at regular material
handling rates.

- Your vehicle must unload on the receiving dock of
the exhibit hall. Shepard personnel will direct vehicles.
The cart is not authorized to enter or go to any parking
structure. There must be two (2) people with the
vehicle; one person to go with your product to the

booth space and one person to remove your vehicle TOTAL ESTIMATE $
from the unloading area to the parking area. TAX (All tax rates are subject to change) 6.50%
AMOUNT DUE $

Only Shepard personnel are allowed to operate mechanical equipment. No refunds or exchanges once service has been rendered. Cancellations must be received in writing within 48 hours of first day
of exhibitor move in.

COMPANY NAME: BOOTH NUMBER:

CONTACT NAME:

EMAIL ADDRESS:

Email completed form to: orders@shepardes.com
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